Environment Society of Oman
Recruitment Notice
April 2023

POSITION TITLE
Communication and Fundraising Manager

POSITION DESCRIPTION

The Communication and Fundraising Manager at the Environment Society of Oman (ESO) is
responsible for the delivery of all of ESO’s fundraising, membership and communications initiatives.
This is a diverse and exciting role that spans public relations, brand positioning, event management,
stakeholder engagement and content creation.

We are looking for a positive team player and strategic thinker that can drive projects from start to
completion. You should have a communications background and corporate experience, but also know
how to adapt to the shifting needs of a growing environmental NGO with a public profile. You must
be fluent in English and Arabic, a gifted writer, with the ability to translate technical environmental
information into a compelling story.

We are looking for someone passionate about the environment and making a difference, and who
wants to ensure Oman's natural heritage remains intact for future generations to enjoy!

This position reports to the Executive Director in Muscat.
DUTIES AND RESPONSIBILITIES

Fundraising

e Create a fundraising strategy for ESO for both short and long terms and oversee its
implementation.

e Create and maintain ESO Stakeholder Engagement Plan.

e Identify various sources to generate income and alternative resources for long-term
sustainability of the organization.

e Build rapport with potential corporate and individual donors and develop strategies to
encourage increased contributions.

e Compile and maintain a database of local and international donor organizations (international
foundations, local hotels, private businesses and corporate entities offering donations).

e Assist the Executive Director in writing concept notes, project ideas and project proposals and
ensure their timely submission.

e Maintain relationships with existing donors and respond to their requests regularly and keep
updating them about the work of the organization and be innovative at keeping their interest.

e QOversee the organization of ESO fundraising events, and recruit sponsors and donors. Monitor
progress of fundraising drives.

e Meet or surpass agreed income targets.

Communication & Events

e Collaborate closely with departmental teams to create and execute strategic communications
programs for external and internal audiences.

e Develop environmental narratives, messaging and talking points for each of our key audiences.

e Develop and implement public relations and marketing strategy for ESO to raise environmental
awareness as well as elevate public profile for sponsorship opportunities.

e QOversee all media activities, including press release development, newsletters, annual report,
feature articles, social media content and campaigns, press conferences and events.



Act as an ambassador to ESO, driving awareness campaigns and activities, aligning with ESO’s
various research projects, strategic goals and activities. This includes collaborating closely with
other departments and external stakeholders.

Oversee the development of ESO literature and multi-media tools including brochures, videos,
graphics, and case studies.

Maintain ESQO’s brand integrity, working with colleagues, sponsors and creative partners to
ensure all materials and presentations meet our brand standards and agreed messaging.
Ensure ESO website, social media, annual report, newsletters and press releases deliverpromised
exposure to donors and remain up to date and informative of ESO’s activities.

Be the focal point for communication with project sponsors and corporate members.

Attend community events, meetings, or conferences to promote organizational goals or solicit
donations or sponsorships.

Oversee the development and delivery of ESO’s calendar of events.

Mentorship and Supervision

This position includes the management of 2 direct reports, one who is responsible for ESQ’s
Membership Programme and ESQ’s social media activities and one who is responsible for supporting
ESO’s fundraising initiatives and other events.

Work with Communication and Membership Coordinator for the maintenance of ESO
Membership Database, communication with members and the development of an annual
membership engagement program.

Oversee and guide the Events and Fundraising Coordinator to implement ESO’s events and
fundraising initiatives.

Train and mentor direct reportees.

Required Skills and Qualifications

A Bachelor’s degree in relevant field, Master’s degree preferred.

Minimum 5 years of experience in communication, public relations, marketing or fundraising at
an established organization.

Highly organized work style and attention to detail with a positive, “can do” attitude.
Outstanding written and oral communications skills. Gifted writer that can turn scientific content
into digestible content for a general audience in English and Arabic.

Experience managing external vendors and resources, such as PR agencies, designers, content
producers, videographers, photographers, or similar.

Experience and skill in working with various stakeholders and establishing relationships with
individuals and organizations of influence including funders, partner agencies and volunteers.
Ability to work within tight deadlines, adjust to changes in priorities, and balance short-term
needs with long-term strategic initiatives.

Ability to work well independently.

Proficiency in Microsoft Office (Word, Excel, PowerPoint), experience with Adobe Creative Suite
a plus (Photoshop, InDesign).

Passion for the environment, sustainability or mission-driven organizations.

To Apply

To apply for this position please send an email titled “Communication and Fundraising Manager
“including a cover letter and a detailed CV by 8" of May 2023 to cv@eso.org.om .


mailto:cv@eso.org.om
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